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	EMAIL SIGNATURE TEMPLATE

FOR WINDOWS SYSTEMS
omancables.com



1. [bookmark: _LEADERSHIP_MESSAGE][bookmark: _PURPOSE_&_OBJECTIVE][bookmark: _Toc160120390]HOW TO SET IT UP?

STEP 1:
Copy the below email signature.

Full Name
Job Description
M.+968 1234 5678, T.+968 1234 5678
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STEP 2:
1. Open the Outlook application and click on New Email
2. When a New Email window pop-up, navigate to Signature > Signatures
3. Under Select signature to edit field, click on New
4. Type in the name for the signature and click on OK
5. Once a signature is created, you may edit it in the field below and set as a default for New Emails and/or Replies and Forwards
[image: Windows]












STEP 3:
[image: ]And you’re done!
Your new email signature is ready to use.
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Full Name
Job Description

114968 1234 5678, T.4968 1234 5678

‘OMAN CABLES INDUSTRY SAOG

OmanCables Flot 206, Rood 2, PO Box 25, PC 124,
auloalellell Rusayl, Muscar, Subanate of Oman

omancabias com

Confidentiality Notice: This email and any attachments are intended
solely for the addressee and may contain privileged information
belonging to Oman Cables Industry (SAOG). Unauthorized
disclosure, forwarding, or use i siiclly prohibited





image8.png
OmanCables
duloolleablall




